
 
MEETING MINUTES 

 

1. MEETING INFORMATION 
 

Date: 4 December 2015 

Time: 5.30pm – 6.30pm 

Venue:  SIS Level 4 

  

Attendees: Steven HOI 

 Eileen SOH Yi Lin 

 Mandes SIM Yu Tien 

 LIM Zi Yan Evangeline 

 Eileen SOH Yi Lin 

  

Absent 
with 
apologies: 

NG Poh Hui 

  

Agenda: 1. Project Progress Update 

 

2. MEETING RECORDS 
 

 Description By Who Due Date 

1 Scheduled next sup meeting to first 
week of January because Steven may 
be away in December. The meeting 
will be held at 5.30pm as usual. 

- INFO 

2  Friendchise went through the 
revised project timeline with 
Steven. 

- INFO 

3  Friendchise went through with 
Steven that for the month of 
January, there will be 2 
iterations.  

- INFO 

4  Friendchise informed Steven 
that the share jobs via social 
media features (Facebook and 
WhatsApp) are scheduled to be 
completed within the 2 
iterations in January. 

- INFO 

5 Friendchise updated Steven with the 
completed functions and also updated 
him on the functions that are 
scheduled to be done before 
Midterms. 

- INFO 



 
6 Friendchise informed Steven that the 

team has changed the logo of the app. 
The logo is now more visible and 
representative of the mobile app. 

- INFO 

7 Friendchise demonstrated the "happy 
flow" of the mobile app to Steven. 

- INFO 

8 Friendchise informed Steven that the 
mobile app will be deployed onto 
Google Play about 1 week before 
Midterm. 

- INFO 

9 Steven suggested that the team to add 
an indication to each job posting to 
display to users that they have applied 
to this particular job. Team to look 
into this. 

- INFO 

10 Steven enquired about the number of 
part-time and casual job positions that 
are available currently. Friendchise 
clarified that there are 49 so far. 

- INFO 

11 Steven encouraged the team to think 
about the technical complexity and 
uniqueness of the project. This is 
crucial for the midterm and final 
components. 

- INFO 

12 Steven reminded the team that wiki 
page should be constantly updated 
with any new updates. 

- INFO 

 
The meeting was adjourned at 6.30pm. These minutes will be circulated and adopted if 
there are no amendments reported in the next three days. 
 
Prepared by, 
Mandes Sim 
 
Vetted and edited by, 
Ng Poh Hui 
 
 
 


