
 

MEETING MINUTES 
 

1. MEETING INFORMATION 
 

Date: 12 April 2016 

Time: 10.45am – 11.30am 

Venue:  RWS Headquarters, Jit Poh Building 

  

Attendees: Rachel ONG 

 Cheryl POON 

 Eileen SOH Yi Lin 

 LIM Zi Yan Evangeline 

 Mandes SIM Yu Tien 

 NG Poh Hui 

  

Absent 
with 
apologies: 

NIL 

  

Agenda: 1. Project Progress Update 
2. Project Handover Discussion 

 

2. MEETING RECORDS 
 

 Description By Who Due Date 

1 Friendchise updated RWS that the user 
guides for both the mobile app and web 
admin portal are ready and will be sent 
to them via email after the meeting. 

- INFO 

2 Friendchise explained RWS that the team 
has replaced the thumbnails for each job 
post with the salary per hour. The 
rationale behind this decision is because 
the thumbnails do not value add to the 
mobile app and the users in the short 
run. 

- INFO 

3 Friendchise updated RWS that the team 
has added a different colour for each job 
statuses. There are 5 different colours 
altogether. 

- INFO 

4 Friendchise mentioned that the photo 
upload function in the user registration 
page now comes with a face detection 
feature. 

- INFO 

5 For the web admin portal, Friendchise 
updated RWS that the team has added 
the salary field and included the word 

- INFO 



 
counts for both the job description and 
job requirement fields. 

6 Friendchise also informed RWS that the 
web admin portal now has 2 different 
analytics widgets to provide RWS with 
the statistics if required. However, RWS 
suggested that the team replace the 
widgets with a summary of whether 
there are any updates from the job 
positions that have been assigned to that 
particular admin. RWS explained that 
this would be more convenient and 
beneficial to the admin staff at RWS 
instead. 

- INFO 

7 RWS enquired if a link sent out via the 
broadcast function can be launched 
straight from the notification banner of 
the phone. Friendchise clarified that it 
does not launch the website 
straightaway. 

- INFO 

8 Friendchise reminded RWS that the 
team’s final presentation is scheduled for 
18 April 2016 at 5pm and poster day is 
scheduled for 22 April 2016 from 11am – 
2pm.  

- INFO 

9 Friendchise also reminded RWS to send 
the evaluation form to Steven as soon as 
possible. 

- INFO 

10 Friendchise is to inform RWS of the 
things that the team requires – Config 
file.  

Poh Hui 14/4/16 

11 Friendchise also reiterated that the team 
has made some changes to our team’s X-
factor and that the Wiki page is available 
for their viewing. 

- INFO 

12 Friendchise showed RWS how the 
master admin for the web admin portal 
can create/remove any admin staff.  

- INFO 

 

The meeting was adjourned at 11.30am. These minutes will be circulated and adopted if 
there are no amendments reported in the next three days. 
 
Prepared by, 
Mandes Sim 
 
Vetted and edited by, 

Ng Poh Hui 

 

 


