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BRIEF DESCRIPTION 

eduLearn	is	a	web-based	management	system,	that	enables	the	center	manager	to	better	manage	its	
students	and	achieve	greater	growth.		

Besides	promoting	efficiency,	eduLearn	aims	to	motivate	students	by	enabling	them	to	track	their	
learning	progress	and	reward	them	for	their	effort.	Additionally,	through	our	parent	portals,	parents	can	
now	be	more	participative	in	their	children's	learning	journey.	

 PROJECT PLAYERS 

eduLearn was developed by a group of six Singapore Management University Information System 
which consists of :  

Elfie Subadi 
Project Manager  
Deputy Quality Assurance  

Yap Yi Lin 
Technical Lead  
Deputy Backend Developer 

Ong Hui Qi  
UI/UX Analyst 
Deputy Project Manager 

Lee Xin Ying  
Frontend Developer  
Deputy Technical Lead 

Tang Zhi Wen  
Quality Assurance  
Deputy UI/UX Analyst 

Song Rui 
Backend Developer 
Deputy Frontend Developer 

 

CONNECTING TO THE APPLICATION 

In the hibernate.cfg.xml, under <! -openshift config -->, the default hibernate (database) connection 
URL, username and password are already set. If there are no changes to the Openshift Configuration, 
you may proceed to the subsequent steps. 

AUTHENTICATION 

To login to the application, the initial user ID is as stated below: 

  Branch Manager’s ID: branchmanager@email.com 
  Branch Manager’s Password: branchmanager  

 

  



FUNCTIONALITIES OF BRANCH MANAGER MODULE 

The branch manager module helps assist the center manager in dealing with administrative stuff like 
scheduling, viewing of parent/ student/ teacher’s data and keeping track of the branch manager’s 
campaign effectiveness rate. 

REGISTERING A NEW TEACHER 

This functionality allows the branch manager to register a new teacher.  

Log in as the Branch Manager through the admin portal. 

1. Click on “Registration”, followed by “New Teacher” as shown in the screenshot below.  
2. Enter all the details of the teacher and click on ‘Register’. 

 

 



3. After clicking on ‘Register’, the new teacher would be registered successfully if there are no 
validation errors. 

 

 

REGISTERING A NEW PARENT 

This functionality allows the branch manager to register a new parent which is first required to register 
a new student.  

4. Log in as the Branch Manager through the admin portal. 
5. Click on “Registration”, followed by “New Parent” as shown in the screenshot below.  

 

6. Input the details required and click on “Register” as shown in the screenshot below. 

 
 



7. Upon clicking “Register” the parent’s details will be updated into the database. This would then 
prompt a success message as show in the shown in the screenshot below. 

 

  



REGISTERING A NEW STUDENT 

This module allows the branch manager to register a new student. This steps require a registered 
parent, if the parent is not registered please proceed to the sub task “Registering a new parent” before 
continuing.  

1. Log in as the Branch Manager through the admin portal. 
2. Click on “Registration”, followed by “New Student” as shown in the screenshot below. 

 
3. Input the register parent details as shown in the screenshot below. 

 

 
 

4. Input the student details as shown in the screenshot below. 

 



5. Select the channel of how the student got to learn about the center under the  
“Marketing Campaign” Segment and click “Save”. 
 

 
 

6. Upon clicking “Save” a success message will appear indicating that the student has already 
been added to the database as shown in the screenshot below. 

 

  



ATTACHING DIAGNOSTIC TEST TO STUDENT 

This functionality allows the branch manager to attach the diagnostic test to student. The steps require 
the student to already be registered. Please refer to “Registering a new student” if not.  

1. Log in as the Branch Manager through the admin portal. 
2. Click on “Registration”, followed by “New Student” as shown in the screenshot below. 

 

 
3. Input the details required and click on “Register” as shown in the screenshot below. 

 

 
 

4. Upon clicking “Register” the “Select a Schedule” segment will appear. Please select the 
relevant schedule and click “Assign” as shown in the screenshot below. 
 

 
5. Upon clicking “Assign”, a success message will appear as shown in the screenshot below. 

 

 

  



EDIT BRANCH MANAGER DETAILS 

This functionality allows the branch manager to edit his/her own details including his password.  

1. Log in as the Branch Manager through the admin portal. 
2. Click on “Admin One” button located at the top right hand corner to enter the profile edit page, 

as shown in the screenshot below. 
 

 
 

3. The “Edit” button on the right allows you to the branchmanager profile as shown in the pop up 
window in step 4, the “Change Password” at the left hand corner allow u to change the 
password of branchmanger in the pop up window shown in step 5. 
 

 
 

4. Edit the field desire and click “Save” button to save the changes. If you wish to withdraw the 
changes, click “close” or the “x” sign on the right hand corner. (Note: emptying the filed means 
change it to an empty value, if you do not desire to change any details, just leave it as it is) 

 
 



5. Enter the new password and click “Save”. If you wish to withdraw the changes, click “close” or 
the “x” sign on the right hand corner. 

 

  



EDIT STUDENT DETAILS 

This functionality allows the branch manager to edit an existing student in the database. These steps 
require the student to be already registered, if the student is not registered please proceed to the sub 
task “Registering a new student” before continuing.  

1. Log in as the Branch Manager through the admin portal. 
2. Click on “Database” tab, followed by “View All Students” tab as shown in the screenshot below. 

 
3. Upon seeing a table displays all the existing students, click on the BLUE button in the same row 

of the student that you want to perform the EDIT function. For this instance, the BLUE button 
of student “Aaron Mok Lee Wei” is being circled in the screenshot below.  

 
4. For a quicker search, input the student name in the “Search box” which is circle in the 

screenshot below, until you are able to locate the desire student with lesser results in the table. 
For this instance, we are looking for student named “Cassandra Thai”. 



 
5. Edit the field desire and click “Save” button to save the changes. If you wish to withdraw the 

changes, click “close” or the “x” sign on the right hand corner. (Note: emptying the filed means 
change it to an empty value, if you do not desire to change any details, just leave it as it is) 

 

DELETE STUDENT DETAILS 

This functionality allows the branch manager to delete an existing student in the database. These steps 
require the student to be already registered, if the student is not registered please proceed to the sub 
task “Registering a new student” before continuing.  

1. Log in as the Branch Manager through the admin portal. 
2. Click on “Database” tab, followed by “View All Students” tab as shown in the screenshot below. 



 
 

3. Upon seeing a table displays all the existing students, click on the RED button in the same row 
of the student that you want to perform the DELETE function. For this instance, the RED 
button of student “Aaron Mok Lee Wei” is being circled in the screenshot below.  

 
4. For a quicker search, input the student name in the “Search box”, refer step 4 in “Edit Student 

Details” if you unsure the steps. 
5. To confirm the deletion, enter the student NAME as a confirmation and then click the “Delete!” 

button. If you wish to withdraw the changes, click “close” or the “x” sign on the right hand 
corner. 



 

EDIT PARENT DETAILS 

This functionality allows the branch manager to edit an existing parent in the database. These steps 
require the parent to be already registered, if the parent is not registered please proceed to the sub task 
“Registering a new parent” before continuing.  

1. Log in as the Branch Manager through the admin portal. 
2. Click on “Database” tab, followed by “View All Parents” tab as shown in the screenshot below. 

 
3. Upon seeing a table displays all the existing parents, click on the BLUE button in the same row 

of the parent that you want to perform the EDIT function. For this instance, the BLUE button of 
parent “Richard” is being circled in the screenshot below.  

 



4. For a quicker search, input the parent name in the “Search box”, refer step 4 in “Edit Student 
Details” if you unsure the steps. 

5. Edit the field desire and click “Save” button to save the changes. If you wish to withdraw the 
changes, click “close” or the “x” sign on the right hand corner. (Note: emptying the filed means 
change it to an empty value, if you do not desire to change any details, just leave it as it is) 

 

DELETE PARENT DETAILS 

This functionality allows the branch manager to delete an existing parent in the database. These steps 
require the parent to be already registered, if the parent is not registered please proceed to the sub task 
“Registering a new parent” before continuing.  

1. Log in as the Branch Manager through the admin portal. 
2. Click on “Database” tab, followed by “View All Parents” tab as shown in the screenshot below. 

 



3. Upon seeing a table displays all the existing parents, click on the RED button in the same row of 
the parent that you want to perform the DELETE function. For this instance, the RED button of 
parent “Richard” is being circled in the screenshot below.  

 
4. For a quicker search, input the parent name in the “Search box”, refer step 4 in “Edit Student 

Details” if you unsure the steps. 
5. To confirm the deletion, enter the parent NAME as a confirmation and then click the “Delete!” 

button. If you wish to withdraw the changes, click “close” or the “x” sign on the right hand 
corner. 

 

EDIT TEACHER DETAILS 

This functionality allows the branch manager to edit an existing teacher in the database. These steps 
require the teacher to be already registered, if the teacher is not registered please proceed to the sub 
task “Registering a new teacher” before continuing.  

1. Log in as the Branch Manager through the admin portal. 
2. Click on “Database” tab, followed by “View All Teachers” tab as shown in the screenshot below. 



 
3. Upon seeing a table displays all the existing teachers, click on the BLUE button in the same row 

of the teacher that you want to perform the EDIT function. For this instance, the BLUE button 
of teacher “Brandon” is being circled in the screenshot below.  

 
4. For a quicker search, input the teacher name in the “Search box”, refer step 4 in “Edit Student 

Details” if you unsure the steps. 
5. Edit the field desire and click “Save” button to save the changes. If you wish to withdraw the 

changes, click “close” or the “x” sign on the right hand corner. (Note: emptying the filed means 
change it to an empty value, if you do not desire to change any details, just leave it as it is) 



 

DELETE TEACHER DETAILS 

This module allows the branch manager to delete an existing teacher in the database. These steps 
require the teacher to be already registered, if the teacher is not registered please proceed to the sub 
task “Registering a new teacher” before continuing.  

1. Log in as the Branch Manager through the admin portal. 
2. Click on “Database” tab, followed by “View All Teachers” tab as shown in the screenshot below. 

 

 



3. Upon seeing a table displays all the existing teachers, click on the RED button in the same row 
of the teacher that you want to perform the DELETE function. For this instance, the RED 
button of teacher “Brandon” is being circled in the screenshot below.  
 

 
 

4. For a quicker search, input the teacher name in the “Search box”, refer step 4 in “Edit Student 
Details” if you unsure the steps. 
 

5. To confirm the deletion, enter the teacher NAME as a confirmation and then click the “Delete!” 
button. If you wish to withdraw the changes, click “close” or the “x” sign on the right hand 
corner. 
 

 

  



SCHEDULING: ADD NEW SCHEDULE 

This functionality allows the branch manager to create a new schedule. It is created when the branch 
manager has included a date and time range, a teacher and the course that he is supposed to teach. If 
there is a scheduling conflict, there will be a prompt to notify and allow the branch manager to make 
specific changes. 

1. Click on “Dashboard” to see the calendar view. 

 
 

2. Once the page is loaded, select the “Add Schedule” Tab. 

 
 

3. Once selected, a form will be displayed. Insert and create specific timeslots for your classes. 
Once you are done, click on “Create Schedule”. 

 



 
 

4. If there is a schedule conflict, a prompt will inform you to make changes to your schedule input. 
This may be because of that the schedule has already been created for that particular 
classroom. 
 

 
 

5. If the schedule has no conflict, the schedule will be created successfully. A prompt will inform 
you regarding the creation. 

 
 

6. Upon clicking “Ok”, the page will redirect itself and automatically populate on the calendar. 

 
 

  



SCHEDULING: VIEWING A PARTICULAR SCHEDULE’S DETAILS 

1. Select on the schedule to view its details. The details will be displayed on a panel at the side 
with the schedule details. 
 

 

SCHEDULING: VIEW ALL SCHEDULES IN LIST  

1. Select “View All Schedule List” under the database tab. All the schedules will be able to see the list 
of schedules in a tabular format. 
 

 

  



SCHEDULING: DELETE SCHEDULE 

1. Select the “Delete Button” on the specific schedule you would like to delete. 
 

 
 

2. Upon clicking the button, a prompt will require a confirmation before the schedule is deleted. 
Select “Delete!” to proceed with the deletion. 
 

 
 

3. Upon deleting, the table will prompt for success of deletion. Click on “Ok” to proceed. 
 

 
 
 



4. The schedule is deleted and will not appear on the list as well. 

 
 

  



SCHEDULING: RESCHEDULE STUDENT 

This functionality allows the branch manager to reschedule a particular student temporarily incase the 
student falls sick or is travelling overseas.  

1. Select the “Reschedule Student” Tab. 
 

 
 

2. A form will be populated. The branch manager will then input the student’s name, the course to 
be rescheduled and the date selected for reschedule. Select “Search”. 

 
3. Upon clicking “Search”, the system will find out the available rescheduled timings for the 

student. 
 

 



4. To reschedule, the branch manager will reschedule by selecting on the particular schedule’s  
“Reschedule” button.  
 

 
 

5. A prompt will inform the branch manager so that he can confirm the reschedule. Click on 
“Save!” to confirm. 
 

 
 

6. Upon clicking save, the application will redirect to the dashboard. The branch manager can see 
the rescheduled student by selecting on the date that he has rescheduled.  
 

 



Scheduling: Search Schedule by Student 

1. Click on the “Search Student Schedule” as shown in the screenshot below.  

 
 

2. Select the particular Student and click on “Search” as shown in the screenshot below.  

 
 

3. Upon clicking “Search” the following page displays the Schedule details of that particular 
Student as shown in the screenshot below. 

 



SCHEDULING: SEARCH SCHEDULE BY TEACHER 

This functionality allows the Branch Manager to search the Schedule of a particular Teacher in the 
enrichment center. 

1. Click on the “Search Student Schedule” as shown in the screenshot below.  

 
2. Select the particular Teacher and click on “Search” as shown in the screenshot below.  

  

  



 
3. Upon clicking “Search” the following page displays the details of that particular Teacher as 

shown in the screenshot below. Select the particular Course for that Teacher to view the 
Schedule details.  

 
4. Upon selecting a Course, the Schedule details will be displayed on the table as shown in the 

screenshot below.  

 

  



 
 

GIFT REDEMPTION: ADD GIFT 

This functionality allows the branch manager to add a new gift for the enrichment center.  

1. Click on “Settings”, followed by “View all Gifts” as shown in the screenshot below.  

 

  



 

2. Click on “Add Gift” as shown in the screenshot below. 

 

3. Input the details required and click on “Save” as shown in the screenshot below. 

 

  



4. Upon clicking “Save”, the table would be updated with the new Gift, indicating the Gift has 
been successfully added.  

GIFT REDEMPTION: EDIT GIFT 

This functionality allows the branch manager to edit an existing gift from the enrichment center.  

1. Click on “Settings”, followed by “View all Gifts” as shown in the screenshot below.  

 

 

 

 



2. Click on the blue icon on the row which you want to edit as shown in the screenshot below. 

 

3. Input the details required and click on “Save” as shown in the screenshot below. 

 

4. Upon clicking “Save”, the table would be updated with the new edits, indicating the Gift has 
been successfully updated. 

 



GIFT REDEMPTION: DELETE GIFT  

This functionality allows the branch manager to delete an existing gift from the enrichment center.  

1. Click on “Settings”, followed by “View all Gifts” as shown in the screenshot below.  

 

 

 

 

 



2. Click on the red icon on the row which you want to edit as shown in the screenshot below. 

 

3. Input the details as required and click on “Delete” as shown in the screenshot below.  

 

4. Upon clicking “OK” as shown in the screenshot below, the table would be updated with the 
delete, indicating the Gift has been successfully deleted. 

 

 



VIEW ALL QR CODES 

This functionality allows the branch manager to view all the QR Codes of the students.  

1. Click on “QR Codes” from the side navigation as shown in the screenshot.  

 
 
 
 
 
 
 
 
 
 



2. To view the QR Code of a particular student, click on the QR Code as shown in the screenshot. 

 

3. Once clicked, the user will be brought to a screen with the QR Code as shown below.

 

  



ACCESS STUDENT’S QR CODE 

This functionality allows the branch manager to access a student’s QR code that can be used to print 
the student’s card. The student’s card is used to automatically take their attendance as well as access a 
student’s treasure chest account.  

1. Log in as the Branch Manager through the admin portal. 
2. Click on “QR Codes” as shown in the screenshot below. 

 

3. Upon clicking “QR codes”, the student list of all the students will be generated.  
Navigate through the list by clicking “Next” or “Previous”.  

4. To view a student’s QR code, click on the QR code image located at the student’s row as 
shown in the screenshot below.  
 

 



5. Upon clicking the QR code image, the student’s QR code will be generated.  
To download, right click on the image and save it as shown in the screenshot below. 

 

  



VIEW ATTENDANCE LOG 

This functionality allows the branch manager to look up for the past and future attendance log of a 
particular student. This step requires the student to be already registered, and the student has already 
been assign to a class. 

1. Log in as the Branch Manager through the admin portal. 
2. Click on “Attendance Log” tab from the side navigation as shown in the screenshot.  

 
3. The search student Attendance Log will require 3-4 steps to get the result. First is to click on the 

drop down list to show all the students. Secondly select the student if the student is already 
showing in the list, then click on the student and finally click the “Search” button to show all the 
attendance log. Otherwise, if the student name is not visible, type the name in the input box to 
do a quick search by typing the name of the student, which is step ‘2’ in the screenshot below. 

 



4. After clicking the search button, the attendance log will display. 

 

  



FILTER PARENT EMAIL BY CLASS 

This functionality allows the branch manager to filter out the emails of all the parent who has their 
children in a particular class. These steps require the student and parent to be already registered, and 
the student has already been assign to a class.  

1. Click on the Email bar. 

 
 

2. Click on the drop down list to select a schedule date. 

 
 



3. Select any option in the list will generate the emails list of the parents shown in the table below. 
(Note: the email is not distinct, as there may be more than one children of a single parent which 
is shown in the screenshot below, Richard is the parent of Aaron and Ashley). 

 
 

4. If there is no student in the class, there will be no parent email in the list. 

 

 

  



ADDING A NEW COURSE 

This functionality allows the branch manager to add a new course for the enrichment center.  

1. Click on “Settings”, followed by “View all Courses” as shown in the screenshot below.  

 

 

 

 

 



 

2. Click on “Add Course” as shown in the screenshot below. 

 

3. Input the details required and click on “Save” as shown in the screenshot below. 

 

4. Upon clicking “Save”, the table would be updated with the new Course, indicating the Course 
has been successfully added.  

  



EDITING A COURSE 

This functionality allows the branch manager to edit an existing course from the enrichment center.  

1. Click on “Settings”, followed by “View all Courses” as shown in the screenshot below.  

 

 

 

 

 



2. Click on the blue icon on the row which you want to edit as shown in the screenshot below. 

 

3. Input the details required and click on “Save” as shown in the screenshot below. 

 

4. Upon clicking “Save”, the table would be updated with the new edits, indicating the Course has 
been successfully updated. 

 

 

 

 

 

 



DELETING A COURSE  

This functionality allows the branch manager to delete an existing course from the enrichment center.  

1. Click on “Settings”, followed by “View all Courses” as shown in the screenshot below.  

 

  



2. Click on the red icon on the row which you want to edit as shown in the screenshot below. 

 

3. Input the details as required and click on “Delete” as shown in the screenshot below.  

 

4. Upon clicking “OK” as shown in the screenshot below, the table would be updated with the 
delete, indicating the Course has been successfully deleted. 

 

 



ADDING A GIFT 

This functionality allows the branch manager to add a new gift for the enrichment center.  

1. Click on “Settings”, followed by “View all Gifts” as shown in the screenshot below.  

 

 

 

 

 



2. Click on “Add Gift” as shown in the screenshot below. 

 

3. Input the details required and click on “Save” as shown in the screenshot below. 

 

4. Upon clicking “Save”, the table would be updated with the new Gift, indicating the Gift has 
been successfully added.  



EDITING A GIFT 

This functionality allows the branch manager to edit an existing gift from the enrichment center.  

1. Click on “Settings”, followed by “View all Gifts” as shown in the screenshot below.  

 

2. Click on the blue icon on the row which you want to edit as shown in the screenshot below. 

 



3. Input the details required and click on “Save” as shown in the screenshot below. 

 

4. Upon clicking “Save”, the table would be updated with the new edits, indicating the Gift has 
been successfully updated. 

  



DELETING A GIFT  

This functionality allows the branch manager to delete an existing gift from the enrichment center.  

1. Click on “Settings”, followed by “View all Gifts” as shown in the screenshot below.  

 

2. Click on the red icon on the row which you want to edit as shown in the screenshot below. 

 



3. Input the details as required and click on “Delete” as shown in the screenshot below.  

 

4. Upon clicking “OK” as shown in the screenshot below, the table would be updated with the 
delete, indicating the Gift has been successfully deleted. 

 

 

  



UPLOAD PROFILE PICTURE (STUDENT) 

This functionality allows the branch manager to add a profile picture to an existing student in the 
enrichment center.  

1. Click on “Profile Pictures”, followed by “Students” as shown in the screenshot below.  

 

  



2. Click on the blue icon on the row which you want to edit as shown in the screenshot below. 

 
 

3. Input the details as required and click on “Save” as shown in the screenshot below. 

 
4. Upon clicking “Save”, the table would be updated with the new picture, indicating the Student 

has been successfully updated. 

  



UPLOAD PROFILE PICTURE (TEACHER) 

This functionality allows the branch manager to add a profile picture to an existing Teacher in the 
enrichment center.  

1. Click on “Profile Pictures”, followed by “Teachers” as shown in the screenshot below. 

 

2. Click on the blue icon on the row which you want to edit as shown in the screenshot below. 

 

  



 

3. Input the details as required and click on “Save” as shown in the screenshot below. 

 
 

4. Upon clicking “Save”, the table would be updated with the new picture, indicating the Teacher 
has been successfully updated. 

  



CREATE MARKETING CAMPAIGN 

This functionality allows the branch manager to create a Marketing Campaign for the enrichment 
center.  

1. Click on “Marketing Campaign” as shown in the screenshot below.  

 
2. Input the details as required and click on “Submit” as shown in the screenshot below 

 

  



 
3. Upon clicking “Submit”, the database would be updated with the new campaign.  

 

  



VIEW MARKETING ANALYTICAL DASHBOARD  

This functionality allows the branch manager to view Marketing Campaign details on a Map for the 
enrichment center.  

1. Click on “Map” as shown in the screenshot below.  

 
2. Click on the Marketing Campaign you wish to view more details of as shown in the screenshot 

below. 
 

  
 
3. The screenshot below displays the various details a Marketing Campaign will have.  



a. “Students List” displays the list of Students who signed up via this particular Marketing 
Campaign.  

b. The Map displays the location of the Marketing Campaign as well as the locations of the 
Students who signed up via this particular Marketing Campaign.  

c. The Gauge displays the effectiveness rate of a particular Marketing Campaign.  

 

  

A 

B 
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CONFIRMING REDEMPTION FOR CHILDREN 

1. A new redemption request can be seen by the icon below and the number denotes the number 
of requests. Click on it to see the unconfirmed requests. You can also select “Redemption List” 
on the side bar. 

 
 

2. The requests list can be seen as shown below. 

 
 

3. After awarding the student with the prize, click on the “Green Tick” to approve the request as 
shown below. 

 
 

4. Click on “Ok” as shown in the screenshot below. 

 

  



5. Upon clicking “OK”, the redemption is completed and the approved request will be removed 
from the redemption list as shown below. 

 

 

 

 

 

 

 

 

 

 

  



FUNCTIONALITIES OF TEACHER MODULE 

Teachers are able to mark student attendance and provide remarks on the students’ progress. 

VIEW TEACHER’S PROFILE 

1. This is the teacher’s profile and the blue circle indicates the profile picture, which can be 
changed by the branch manager. 

 

2. Click on ‘Edit’ to edit the teacher’s profile. 

 

3. After editing the information, click on ‘Save’ to save the information. 

  



 

AUTOMATIC ATTENDANCE TAKING 

This function allows teachers to mark students’ attendance using the QR code. 

1. After logging in, click on ‘Attendance Taking’. 

 

2. Allow webcam access in order to scan the QR code. Select the Course and Schedule. 

 

 

3. After scanning the QR code, a pop-up window is being displayed showing that attendance has 
been taken. 

 



 

MANUAL ATTENDANCE TAKING 

In the event where the students’ QR code is unavailable, this function allows teachers to manually mark 
the students’ attendance. 

1. After clicking on ’Attendance Taking’ on the side bar, click on ‘Manual Attendance Taking’. 

 

2. Select the Course and Schedule. The list of students in that class would be displayed and you 
can check the attendance for the student by clicking on the tick button. 

 

 

  



3. After the attendance of the student is being checked, a pop-up window is being displayed and 
the attendance status is changed to ‘present’. 

 

  



PROVIDE STUDENT COMMENTS 

Teachers are able to provide students with comments for each lesson, for parents to view and track 
their children’s progress. 

1. Click on ‘Student Grading’ on the side bar.  
2. Select the course from the dropdown list. 

 

3. After selecting the course, the students in that course would be displayed. 

 



4. Click on the student’s name and the collapsible form would be displayed.  
 

 

 

5. After filling in the form, click on ‘Submit’ and the pop-up window is being displayed showing 
that feedback has been submitted successfully. 

 

 

 

 

 



FUNCTIONALITIES OF PARENTS MODULE 

Parents can keep track of their children’s status. 

VIEWING OF PARENT’S PROFILE 

1. Parents will login with their credentials on this page.  

 
 

2. Upon a successful login, the parent will be directed to the parent’s main page. To view the 
parent’s profile, select the “View Your Profile” on the top right hand corner. 

 
 

3. The parents can view the profile when the page has loaded. 

 
 



EDIT PARENT’S PROFILE 

1. To edit the parent’s profile, click on the edit button. 

 
 

2. A modal popup will appear and show subsequently. The parents can edit these fields. Once they 
are done, they can click on save and it will automatically be updated. 

 

  



VIEW CHILDREN’S PROFILE 

1. Select Children from the sidebar shown. 

 
 

2. Upon selecting, the children’s profile will be shown. 

 

EDIT CHILDREN’S PROFILE 

1. To edit a children’s profile, select the “edit” button. 

 

  



2. A modal popup will appear, and the parent can proceed to edit the children’s details. Once the 
parent has finished updating, he/she can click on “Save” button. It will be automatically 
updated. 

 

 

VIEW TEACHER’S RECENT COMMENTS 

1. Click on ‘Report Cards’ will allow the parent to be directed to the feedback page. To view a 
particular feedback based on the date, select a date shown. 

 

  



2. Upon selecting, the parents can see the feedback given. 

 

VIEW ARCHIVE OF TEACHER’S COMMENTS 

1. To view the archived feedback, click on ‘Archived Results’ at the navigation bar. To view more 
in depth details of the student’s results, click on “Feedbacks of Students Name”. 

 
 

2. Upon clicking on ‘Feedback of Student Name” the user will be directed to the archived feedback 
page, where he can view all of the feedbacks given to the student. 

 



VIEW CHILD’S PERFORMANCE OVER TIME 

1. Scrolling to the bottom of the feedback page, will allow the user to view the Performance over 
time analysis of the student’s results. 

 

  



FUNCTIONALITIES OF STUDENT MODULE 

The student module acts as the data collection point that is required by the system. Additionally, the 
treasure hunt module provides interaction with the students as well as motivation for them to perform 
better. 

TREASURE HUNT (STUDENT PORTAL) 

This functionality allows the student to log into their individual accounts. This functionality requires a 
student card. If not, please refer to “Access Student’s QR Code” to produce the required student card.  

1. Log in as a Student by through the student portal. Click “Allow” camera usage as shown in 
the screenshot below. Scan the student card onto the web camera screen until a “beep” 
sound is heard. 

 

 

  



2. Upon scanning the student card, the student will have access to his/her account. To see his/ 
her current gold, click on the “View your bag of gold coins” as shown in the screenshot 
below. 
 

 
 

3. Upon clicking “View your bag of gold coins” you will be able to see the current gold coins 
and the pirate bank. The pirate bank motivates students to save up points to get their 
presents faster. 

 

  



REDEEM GIFT  

This functionality allows the student to send a redemption request through their student portal. After 
which, the branch manager could then approve the request based on availability.  

1. Scroll down to desired gift tier and click on the “Redeem” as shown in the screenshot 
below. 

 
 
 

2. Upon clicking “Redeem”, a confirmation message will appear. Click on “Confirm” if 
redemption is correct as shown in the screenshot below. 

  
 

 

- END OF USER GUIDE- 


