
    
Team Meeting Minutes 4 

Meeting Details  

Date 2 June 2012 (Saturday)  

Time 1500  

Venue  SOE GSR 3-4  

Meeting Called By  Krisabelle Tee  

Type of Meeting Internal Meeting  

Note Taker  Teo Jiayi  

Attendees  Cheng Shuya, Vivian Koh, Teo Jiayi 

Absent with Apologies Liao Kangya – On exchange  

 

Agenda Topics  

Topic Storyboard / UI Mock Up  

Background/Previous 
Conclusion  

Nil.  

Discussion   
Job-Seeker Functionalities  
Login  

 User to click on Login Button 

 User to choose between using FB/LinkedIn login or FlauntPage 
acct Login 

 New user to be presented with a series of steps to create a new 
account with necessary username, password, education level, 
etc. 

 Once account has been created, user will be given option to 
create their first resume. 

 Step by step guide to creating resume (tutorial) 

 Once resume is created, user is directed to Manage resume 
page (which displays the newly created resume & other 
necessary details 

 At this page, user may Create, Read, Update, Delete resumes 
 

Manage Acct/Profile Page 

 Once login, new user will be redirected to the profile page 

 New user are required to fill up their profile page with the 
necessary first name, last name, gender, job interest  

 User is allowed to skip the profile page and update their details 
upon next login/ later time  

 Once the profile page is created, user is directed to the Home 
page.  

 
Create Resume 

 When user click on Create Resume, user may choose a default 
template to use, or a customize template 
- Customize template: Drag & Drop, Sortable (Can also add in 

the function where user is able to choose the font, font size, 
color etc)  

 Users will input the necessary information & click (?) for help if 
they do not know what to write in each segment of the resume. 

 Users may also drag and drop different elements around to 
customize their resume. 



    
 This function also allowed user to read, update and delete 

resume 

 User is allowed to create multiple resumes 
 

Question to check with client: what type of customize template is he 
looking at? Just the normal drag and drop function of the words/sections 
or inclusive of the fonts and color palette.  
 
Create Cover Letter 

 When user click on Create Cover Letter, user will be directed to a 
form  where he/she is tasked to complete the cover letter with the 
respective fields (follow a cover letter template: address, 
salutation, subject, content)  

 User is allowed to create multiple cover letter  

 This function also allowed user to read, update and delete cover 
letter  

 
Apply Job via Job Opening page 

 User to click on ‘View Job Post’ to look at the list of companies 
hiring  

 Upon clicking on the ‘apply job’ button, jobseeker will be directed 
to the page where he/she is required to select the resume and 
cover letter (radio button) that he/she want to use for this job 
application.  

 User is allow to preview the resume and cover letter before 
selecting  

 Upon submission, the jobseeker’s resume & cover letter will be 
sent over to the company side.  

 Company will be able to view all candidates’ resume & cover 
letter in a table format.   

 
Company Functionalities  
Manage Acct/Profile Page (Similar to Jobseeker)  

 Once login, HR personnel will be redirected to the profile page 

 HR personnel are required to fill up their profile page with the 
necessary company name, country, industry, company URL, 
address, contact person, contact number, company descriptions   

 HR personnel is allowed to skip the profile page and update their 
company details upon next login/ later time  

 Once the profile page is created, HR personnel are directed to 
the Home page.  

 
Manage job posting  

 When HR personnel click on the ‘create job post’ function, they 
will be directed to a form where he/she is tasked to fill up a form 
with the respective fields (company name, position title, job type, 
application start date/end date, tags, status, email, descriptions, 
scope and responsibilities, required skills and experience)   

 Upon submission, the job post will be displayed in the 
jobseeker’s side ‘View Job Post’ tab 

 This function also allowed HR personnel to read, update and 
delete job post.  

 Job post will be auto-delete after the expiry date of the package. 
HR personnel is required to set the number of days they want to 
post/advertise on the webpage 



    
 
Manage job application  

 HR personnel are able to filter away those jobseeker’s resume 
and cover letter who does not fulfill their requirement in the back-
end. However, all these resumes and cover letter will still be 
save in an archive folder.  

 HR personnel will be able to preview and download the 
jobseeker’s resume and cover letter  

 
Collaborative Reviews  

 HR personnel are able to make comment about the candidate in 
the comment box.  

 Other than the HR personnel, selected staffs(user) will also be 
allowed to login and make comments  access right must be 
given   

 This function allowed HR personnel and selected staff to login to 
the same portal to discuss/comment their views on the candidate 
before calling them in for an interview.  
 

No. 
 

Action Items  
 

Person 
Responsible 
 

Deadline  

1. Do UI mocks up and storyboard  Krisabelle  By iteration  

Conclusion:  
A general view/ process flow of the user interface. More in-depth discussion might be required to 
confirm before the start of each iteration.  
 

Meeting agenda for next meeting:  
Finalize the proposal (as stated in the last meeting minutes)  

  

 
Next team’s meeting will be held at SIS GSR (Level 3), on 7 June 2012 at 1930.  
 
The meeting was adjourned at 1813pm. These minutes will be circulated and adopted if there are no 
amendments reported in the next three days. 
 

Prepared By:  Teo Jiayi  Vetted By: Vivian Koh  

 

 

 


