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Intra-team Meeting Minutes 7 
 
Date: 19 December 2011 (Monday) 

Time: 10.45 am – 1pm 

Venue:  SOE SR 2.2 

Attendees: Present:  

1. Choo Chew Peng 

2. Joel Lee 

3. John Goh 

4. Linda Bay 

5. Loo Wei Yi 

Absent: 

1. Edward Lay 

  

 

Agenda: 1. Punctuality 

2. Project Schedule Confirmation 

3. Meeting with The Cage (Discuss scope) 

4. Meetings with The Cage (fortnightly arrangement) 
5. Internal Meetings 
6. Scope to be discussed with The Cage 

7. Commit of codes to Github 

8. Allocation of workload 

 
1. Punctuality 

- Rule of 10 minutes grace period, every 5 minutes $1 will be imposed. 
- If there is knowledge beforehand that you are going to be late, inform the team 

earlier so adjustments to the meeting time can be made if necessary. 
 
 

2. Project Schedule Confirmation 
Log in to Facebook, SMS notification, payment, news and promotion, scoreboard  up 
till 30th Dec 
Maps, snap-a-photo, Bukit Timah booking  30th Dec – 27th Jan 
Inclusion of Facebook app as part of login/logout. 

 
 

3. Meeting with The Cage to discuss scope (within the week of 19th Dec – 25th Dec) 
- Arranged with The Cage 

 Thursday – 11am  
 
 

4. Meetings with The Cage (fortnightly arrangement) 
- To be arranged with The Cage and Supervisor 

 Every Thursday (odd weeks)  
 Supervisor is fine. 
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5. Internal Meetings 
- To be confirmed with Edward 

 Every Thursday  
 Every Wednesday – 12pm onwards (Wei Yi has class from 3.30pm to 6.45pm) 

 
 

6. Scope to be discussed with The Cage 
a. Server pre-deployment plan 

a. John needs to come up with a list on what to do with the production server 
and discuss with Anthony. 

 
b. Book a pitch 

- Changes to the method of booking to be updated to The Cage: 
- Rather than displaying both venues with each unique timeslot available, the 

booking interface is changed to follow that of how movie tickets are usually 
booked on mobile phones (displaying the booking slot in an hour format). 

 
c. News and promotion 

- Generally remains the same 
- Pull from Facebook  creation Facebook Mobile 

 
d. Snap-a-photo 

- Rotate to place the logo (the option to choose different templates) 

- Post to Facebook  creation of Facebook Mobile 
- Orientation when taking a photo (e.g. landscape/portrait)  
 

e. Playmaker (SMS template) 
- Title to be added in for message (a subject field to be implemented) 
 

f. Scoreboard 
- Remains the same 
 

g. Google Maps 
- Requires another webservice to retrieve different locations 

 
 

7. Commit of codes to Github 
- Codes to be committed to Github 
 
 

8. Allocation of workload 
 Booking (payment and notification)  John and Linda 
 News and Promotion  Joel, Chew Peng and Edward (take over when Joel 

leaves) 
 Scoreboard  Wei Yi and Linda 

 
 
The minutes will be circulated among all relevant stakeholders and adopted if there are no 
amendments reported in the next three days. 



 
Team Members 

 
 
Minutes Prepared by:  Loo Wei Yi 
Minutes Vetted by:  Choo Chew Peng 


