
User Acceptance Test 3: IGAAdmin 
 
Dear Sir/Mdm, 
 
Thank you for taking the time to complete a User Acceptance Test for CPAS Employee 
Engagement Portal. 

 
Instructions: 
 

1. Note: This is not the FINAL product. 

 
2. This User Acceptance Test is meant to help us test the existing functions as well as 

evaluate the ease of use and the application design.  

 
3. As such, please provide us with as much feedback based on your experience. The 

entire testing should take around 30 minutes. 

 
4. The test consists of and a link to the POST-UAT Questionnaire.  

a. Should there be NO differences between actual results and expected results, 
indicate Pass in Actual Result. 

b. Should there be some differences, document what is the output you see on 
the screen in Actual Result. 

 
5. Please complete the task in order to ensure a better understanding and flow. You 

may take a break or choose to continue after finishing the first half.  

 
6. Should you be unsure of the task instructions given, do not hesitate to contact any of 

us for assistance. 
 

  



List of tasks: IGA Admin 

 
You’re an IGA Admin at CPAS and you need to post an upcoming event using the CPAS 
engagement internal portal. You log-in to the portal first.  

 
Portal URL: http://34.218.239.243/cpasportal/ 
 
Task 1: Login to portal  
 
Login with the following details: 
 

Username UT3IGAAdmin@cpas.org.sg 

Password password 

 
Task 2: Change password. 
 
Change password to the following: 
 

New password Qwerty1! 

Expected Result Password has been updated. 

Actual Result  

 

Task 3: Add a SWRC event. 

 

a) Click on “Interest Groups Activities”. Click on the “New” button and add the 

following event. 

 

Title CPAS Family Bonding 

Description CPAS Family Bonding Day 

Date(DD/MM/YYYY) 25/12/2018 

Start Time 9 am 

End Time 12 pm 

Venue CPAS Office 

Openings 50 

Image to upload CPAS Family Bonding.jpg 

 

Expected Result A message “Event added successfully.” will be displayed. The event ‘CPAS 
Family Bonding’ is seen as a newly added event in the list of events. 

Actual Result  

 

http://34.218.239.243/cpasportal/


Did you face any difficulties in carrying out this task (circle)? Yes / No 

If yes, please explain briefly why: 

  

 

 

 

 

Task 4: Logout of the account and login with new password. 

 

Logout of the portal and login with the details below. 

 

Username <Your CPAS email Address you used in Task 1(a)> 
Eg. IGAAdmin@cpas.org.sg 

Password Qwerty1! <The password you have changed in Task 1 (a).> 

 

Expected Result You should be able to login with newly changed password in Task 1 (a).  

Actual Result  

 

Did you face any difficulties in carrying out this task (circle)? Yes / No 

If yes, please explain briefly why: 

 

 

 

Logout of the portal. 

 

Congratulations and thank you. You have finished the testing. Please help us do the post 

questionnaires by following this link: https://goo.gl/forms/JCCYVrTpIodVzDQb2 

https://goo.gl/forms/JCCYVrTpIodVzDQb2

