
Sponsor meeting minutes #3 

 

Date 12th July 2017 

Time 1200 - 1400 

Mode & Venue Tanjong Pagar, Group Therapy Cafe (Duxton) 

Attendees Alicia, Ling Wei, Ryan, Wen Li, Xin Yi, Timothy  

Agenda - App Demo for EvBot and explain how it works 
- App Demo for FaBot and explain how it works 
- Analytics dashboard showcase 
- Gather feedback from the demo and showcase 
- Explain the need of NLP test plan to sponsor 

Meeting 
minutes 

The App Demo for EvBot went smoothly. Sponsor requested a few 
changes. 

1) EvBot to be able to send out reminders to participant that have 
yet to complete the survey 

2) EvBot to export snapshot view of the event containing 
responses and attendees, possibly in PDF or Excel format 

3) EvBot to have the ability to manage multiple surveys 
There are discussions for users to be able to submit a spreadsheet to 
create a survey. However, sponsor eventually decide to stick to what 
the team currently design as they wanted everything on be done on 
EvBot. The attendance count is to allow organisers to know who are 
the participants who really came as indicated on the event page and 
the names of those who didn’t attend. 
 
The App Demo for FaBot went smoothly. Sponsor requested a few 
changes. 

1) Limit special characters where possible (reason: entering 
special characters on mobile is prone to error) 

2) Limit booking to half hourly book 
3) Ability to manage multiple surveys 

 
The analytics dashboard showcase went smoothly. Sponsor request a 
few changes. 

1) Two new metrics: Top 10 most followed users of each agency 
& list of deactivated and activated accounts of each agency in 
past 7 days 

2) Removal of metrics: Breakdown of group types, profile 
completion chart & target label for any charts 

Sponsor still stick to the original plan, design layout similar to 
workplace@FB dashboard. There is a change in classification of 
groups. Now, groups are classified based on group owner's agency 
(instead of the title in group name) 
 
When the team asked the sponsor whether they prefer a productive-
ready apps or apps that explore numerous potential of chatbot in 
workplace@fb, they would prefer apps that are more towards being 
productive-ready. 
 



Explained to sponsor why we need people from their agency to try out 
EvBot. Sponsor agreed to carry out a 5-users EvBot testing on our 
instance. 

To-do-list - Meet up as a group to discuss change management 
- Improve on current NLP test plan 

 

 

The meeting was adjourned at 1400. These minutes will be circulated and adopted if there 

are no amendments in the next day.  

 

 

Prepared by 

Au Ling Wei 

 

Vetted and edited by 

Alicia Tan 

 


