
SMeeting Minutes  

Date:  13 August 2018 
Time: 3:30 pm 
Venue:  Rm 4056 SIS Level 4 
  
Attendee: KOH Lian Chee (supervisor) 

Ya Min Nyi Nyi  
Kyaw Htet Soe 
Khin Khin Min Thu 
Hsu Hsu Linn 
Wai Yan Min 

  
Agenda:  Discussion with supervisor for progress update and feedbacks 

 
Update with sponsor and supervisor 

 Update with sponsor in 2 weeks interval (2 times a week) 
 Update user testing 2 sponsor feedback to supervisor via mail 

 
Project functionalities  

 Can delay some functionalities if can't finish, it's better to have a good few functions 
than broken functions with poor performance 

 Show the link between processes (for now functionalities are not linked and all over 
the place) 

 Integration → if it's done, must be able to see the whole workflow 
 For payment function, can consider Paynow (scan bar code) or e-nets link to bank 

account 
 
Important things to take note for Acceptance 

 Talk about both UAT 1 and 2 (user testing) focus on usability, functionalities, 
corrections 

 Create plan schedule vs actual schedule (Explain the delays and talk about learning 
points, buffers days, impact on the schedule) 

 If the sponsors ask, what will happen to later function -> We have buffer time to finish 
the later functionality as well 

 For now, project is acceptable but it's important how we present during acceptance 
and help each other out  

 Rehearse the presentation timing (30 mins) 
 
Supervisor feedback on UI 

 Grey out or change color of the inactive tabs  
 Change the dollar icon in event transaction tabs 
 It will be nice to show Approved by whom (if the business grows, it will be easier to 

track if there are issues) 
 Show actual receipt for photo 
 Create button can be repeatedly display at the top in case the users don't want to 

scroll down 
 Event transaction, UX is neat 
 Show things which are only necessary (for e.g., can remove seconds in date) 
 For event transaction collapse, Event name as a title or bold the line which is showing 

or indicate the event in the expanded collapse  



 “Portal” is too generic, change naming for public and private pages to be clear (For 
e.g., Myanmar club instead of Myanmar club portal) 

 Change Dashboard to Home 
 In Welcome message, put name and team information 

 
 
Project non-functionality requirement 

 Do research on how to make the website secure and keep secure for all personal 
information  

 
Next internal meeting and user testing will be on 15 August (Wed). 
 
The meeting was adjourned at 4:15 pm. These minutes will be circulated and adopted if there 
are no amendments reported in the next three days. 
 
 
Prepared by, 
Hsu Hsu Linn 
 
Vetted and edited by, 

Yamin Nyi Nyi 
 
 

 


