
 

The Bros Code 
Meeting Minutes 

Meeting # : 12 
 
 

 

 

Call to order 
A meeting of The Bros Code was held at SOE/SOSS SR 2-4 on 16th August 2018 12:30pm 
- 6:30pm 

Attendees 
Tommy [Project Manager | Deputy Frontend Developer] 
Chun Ming [Lead Backend Developer | Deputy Project Manager] 
Tan Guan Ze [Quality Assurance | Deputy Backend Developer] 
Sean Hoon [Lead Frontend Developer | UI/UX Analyst] 
 
Supervisor 
Prof. Li Yingjiu 
 
Sponsor 
Shaun Rossiter 

Members not in attendance 
N.A. 



Meeting Purpose 
The purpose of the meeting is for the team to rehearse our presentation slides for 
Acceptance, conduct dry runs for our presentation workflow. Additionally, the team also 
conducted a meeting with the supervisor and sponsor to showcase what we will be 
presenting during the Acceptance day. 

Agenda 
 

Item Time  Agenda Item Outcome 

1 12:30pm Minutes of the previous 
meeting reviewed 

None 

2 1:00pm Rehearsal of Acceptance 
Presentation Slides 

Conducted dry runs of the 
Acceptance Presentation rehearsal, 
simulated the timing of the team’s 
presentation and have internal 
feedback on how we can improve our 
presentation skills 

3  4:00pm Conduct a meeting with 
Supervisor to gain feedback 
and insights on how we can 
improve our presentation 
content (if required). 

The team decided to include another 
comparison table of our app vs other 
mobile fitness apps, and also included 
another slide with a summary of the 
Risk Assessment. 

4 5:00pm Review Presentation Slides 
again based on the feedback 
received from Supervisor and 
make changes accordingly. 

The team added the comparison table 
and risk assessment slide. 

5 6:00pm Rehearse presentation slides 
to Sponsors to gain an overall 
feel of how it would be like 
presenting on the actual day 

Gain insights / feedback about our 
presentation slides content and build 
up confidence in the team by 
presenting to real users (sponsors) 

 

  



Announcements 
Next meeting will be on 21 August 2018.  

 
Goh Chun Ming 

  17th August 2018 

Approved By   Date of approval 

  

 

Tommy Loh 

Vetted By 

 


