
                                              

TEAM MEETING MINUTES 

 

Date: 10/12/2015 

Time: 1600hrs 

Venue: Google Hangout 

Attendees: Claudia Foong Pui Shuen, Eva Tan Guan Hua, Goh Yi Xuan, Karen Lim Wen Yan, Nguyen 

Luong Thanh Minh, Vu Hoang Minh 

Absentees: -  

Agenda: 1. Contents and display of graphs  

 

No. Task Follow 

up(Person

-in-

charge) 

Deadline 

1. High level: 

 

Drivers # of 
trips 
(total) 

# of trips 
(on time) 

DFR(%) # of trips 
(median) 

See 
more 

Kumar     Trip 
details 

Ahmed     Trip 
details 

 

- - 

2. Low level: - - 
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Date Trip ID Pickup 
time 

Delivery 
time 

Time 
taken 

 Status 

XXXXXX 50145 1200 1430 2h30mins  On 
time 

xxxxxx 34588 1300 1400 1h  On 
time 

xxxxxx 12856 1000 1400 4h  Late 
 

 

Vetted by: Eva Tan 

Follow up: To be circulated amongst team 

 


