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Meeting Minutes 

Meeting # : 17 
 
 

 

 

Call to order 
A meeting of The Bros Code was held at SOE/SOSS CR B1-3 on 25th September 2018 
4:00pm - 6:00pm 

Attendees 
Tommy [Project Manager | Deputy Frontend Developer] 
Chun Ming [Lead Backend Developer | Deputy Project Manager] 
Tan Guan Ze [Quality Assurance | Deputy Backend Developer] 
Sean Hoon [Lead Frontend Developer | UI/UX Analyst] 
 
 
Sponsor 
Shaun Rossiter 
Marek Hall 
Azeem (Runkicker Researcher / Developer) 

Members not in attendance 
N.A. 



Meeting Purpose 
The purpose of the meeting is for the team to update on the current project’s progress, 
discuss on the contents and presentation flow for the upcoming Mid-Term presentation, and 
also to conduct a user testing for the sponsors to gather feedback and review improvements 
that can be made to the app. 

Agenda 
 

Item Time  Agenda Item Outcome 

1 4:00pm Minutes of the previous 
meeting reviewed 

None 

2 4:10pm Discuss about the role-play 
content that is going to be the 
app demo during the 
presentation 

The team has to rehearse the scripts 
that were planned out and rectify any 
content that might affect the role-play 
flow. 

3  4:45pm Discuss about the content on 
the Mid-Term presentation 
slides 

The team went through together the 
contents that are required of the 
mid-term wiki and presentation slides, 
to check for any additional info 
required to be uploaded 

4 5:15pm User Testing - Sponsors The team conducted a user testing 
among the sponsors and gathered 
feedback on UI and data display 
improvements that can be made. 

5 5.50pm Debrief of the meeting and 
allocate tasks to each team 
member 

The team discussed on the 
presentation slides content allocated 
to each other and the deadline to 
complete them, before the meeting 
was dismissed. 

 

 

 



Announcements 
Next meeting will be on 30 Sep 2018.  

 

Tommy Loh   26th Sep 2018 

Approved By   Date of approval 

  

 
Goh Chun Ming 

Vetted By 

 


