
Internal Meeting 

Date/Time: 9
th

 March 2014 7:15pm 

Venue: SIS I-Lab 

Attendees: Zoey Teo 

El-Malique Ghazali 

Chee Mei Hui Nicole 

Pooi Ching Png 

Hoe Bing Huan Dex 

Agenda: Review items from midterm feedback and prioritize to-do list 

Sprint Review Meeting (Sprint 7) 

Sprint Planning Meeting (Sprint 8) 

 

Topics of 

Discussion 

Content To do Person 

Responsible 

Sprint Review 

Meeting 

Sprint 7 has ended with all functions completed: 

 

Export Project Details 

Export Report 

User Console 

Admin Panel 

 

We are currently 4 days late into our iteration 

because of delays in exporting project details and 

report.  

  

Review items 

from midterm 

feedback and 

prioritize to-do 

list 

Here are the changes suggested after our midterms 

and we will prioritize them to decide if we have 

enough time to implement these changes.  

 

Items have been arranged in sequence to be 

completed before UT5: 

 

1. View past PAF template (Priority: High) 

 

2. Revise Approval flow (Priority: High) 

a. Comments: Check that last level 

validator is C-Level. Create new 

table just for approval function. 

 

3. Listing of users in auto-complete format so 

that users do not have to look through long 

drop-down list (Priority: High) 

a. Comments: Change from dropdown 

list to auto-complete. Format: 

“Name [XPID]”. Use a method to 

concatenate Name + XPID for any 

fields that need to display users. Do 

not touch DB. 

 

 

 

 

 

 

 

 

Meet up to discuss 

approval flow 

 

 

 

 

 

 

Dex 

 

Malique + 

Ching Png 

 

 

 

 

Nicole 

 

 

 

 

 

 

 

 



 

4. Phone no. & Email validation (Priority: 

Medium)  

a. Comments: Use regex. 

b. Supplier creation 

c. Edit PAF template to have Phone no. 

& Email as data type (Medium) 

 

5. Currency code (Priority: Low) 

a. Comments: Save both home and 

converted currency. Create home 

currency as a basic field in DB. 

 

6. Handover documents (Priority: High) 

 

 

The following will only be completed if we have 

sufficient time (1 week) before UT5 as these take 

short time to complete: 

 

Supplier View Related Projects (Priority: Medium) 

Comments: Grab all projects with that supplier and 

display on supplier details page. 

 

Connection pool (Priority: Low) 

Comments: Don’t clear the pool. More research 

needs to be done on this 

 

Take out domain for procurement staff (Priority: 

Low) 

Comments: Remove column from DB. Or can just 

leave it. 

 

The remaining functions will be considered in 

the sprint planning meeting for Sprint 9 if there 

is spare capacity (i.e. not much changes to be 

made from UT5) 

 

Archive project (Priority: Low) 

Expected: 40 hours 

Comments: Export as PDF document. In admin 

panel, allow rules to decide on archive schedule. 

 

Import users through CSV (Priority: Low) 

Expected: 50 hours 

Comments: This function is low in priority and will 

take a long time to complete. However, as it will aid 

in the handover process and allow our clients to get 

started with our system easily, we will still consider 

this feature. 

 

 

 

Nicole + Dex 

 

 

 

 

 

 

Ching Png 

 

 

 

Zoey + Nicole 

 



More report analytics (Priority: Low) 

Expected: 25 hours 

Comments: Cater for supplier ratings & rankings 

 

Help page for our system (Priority: Low) 

Expected: 5 hours 

Comments: Implement the help document nearer to 

the end of our project 

 

Others:  

Supplier Master Contract Upload 

Solution: ING Procurement system already has a 

way to track it as this is for Purchase process. So we 

will not need to implement this.  

 

Sprint 

Planning 

Meeting for 

Sprint 8 

Sprint 8 tasks:  

View past PAF templates 

Items above (to be completed before UT5, items to 

be completed if there is ample time before UT5)  

User Test 5 

Prepare video 

 All 

 

The meeting was adjourned at 8:30 pm. These minutes will be circulated and adopted if there are no 

amendments reported in the next three days. 

 

Prepared by, 

Nicole 

 

Vetted and edited by, 

Zoey 

 


