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1. User Management   

1.1 Login 

Go to the following url. http://ydc.sanctuaryhouse.com.sg/login.php 

User should be directed to a page as shown below. 

 

 

 

The standard username and password are listed below. 

Username: ydc 

Password: ydc 

User may fill in the username and password in the boxes allocated above. Click Login 

when done. 

 

1.2 Creating a new user 

Click “Administration” when users want to perform admin duties like create a new user. 

A list of items will be indicated on the left panel with regards to the kind of 

functionalities a user can use.  

 

As shown in the next page, users can click on “user management” followed by “add new 

user” which will bring you to the creation of new user for the portal. 

http://ydc.sanctuaryhouse.com.sg/login.php
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User needs to fill in the new user id, password and confirm password before hitting the 

“add new user” button. 

 

 

Upon success of creation of user, users will see the following confirmation message and 

be re-directed to the selection of access control for the user. 
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Select the access right that you want to grant and click on the button to change. 

.  
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1.3 Managing Access Control 

User can select “list user” to find out who are registered users of the portal. They may 

then delete the users from here if they are no longer active. 

 

 

Users can follow up by clicking the “Manage ACL” button. They can then edit the access control 

as per the previous page. 
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2. Account Management 

2.1 Change Password 

Users are strongly advised to change their password the moment they receive their 

account. Users can click on “Administration” on the top panel and select “Account 

Management” followed by “Change Password”. 

 

 

User can input their old and new password and when they have confirmed their new 

password, hit the “Change Password” button. Upon completion, a success message will 

be displayed. 
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3. Project & Photo Management 

3.1 Project Management 

Too add a new project in the web-front, user need to select “Administration” on the top 

panel. Click on “Project Management” on the left panel followed by “Add New Project”. 

 

 

 

After inputting the project name and description, users can select the project status from 

the dropdown list to indicate if it is a current or past project. After which, users can also 

upload an image of the project and click “ Add New Project” to complete the addition. 

 

A success message will be shown, followed by the display in the web-front. 
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3.2 List Project 

Users are able to list the projects with options to view, edit or delete the project.  

 

3.3 Add New Photo  

To add a new photo, users can click on “Administration” on the top panel and select 

“Photo Management” in the left panel followed by “Add New Photo”.  

 

Users can select the project name that this photo is associated to, upload a image file and 

add new photo. 
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3.4 List Photo 

User can list the photo by either inputting the project name or by solely clicking “Search 

Project”, all images will be displayed. 

 

Where images are displayed, users can choose to view or delete their images. 
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4. Maze Configuration 

4.1 Create an implementation 

Users can create their own implementation and customize their progress tracking tools for 

each individual station. 

Users need to select “Administration” from the top panel, followed by “Maze 

Configuration” in the left panel. After which, user can click on “Create Implementation”. 

The page below will be loaded. 

 

User need to select an implementation name, number of stations and the starting node 

dollars for every individual student. Click on “Create Implementation” when done. 

*Note that for each implementation, the maximum number of stations is 10. 

 

The following image is shown when you have created the implementation. Users need to 

fill in the name of the station, duration and the tracking tools that is needed for each 

station. 

*Note that Node Dollars and Comment are 2 default tracking tools. You have to uncheck 

them off if you do not need them in the station. 
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 After all the inputs have been inserted, users can click on “Configure Modules”. 

  

Users will be directed to the configuration module page where they can customize their 

tracking tools. Below are the 3 stations and their respective tracking tools that we have 

created previously.  
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On the right, we can view the status of the configuration. A grey dash means that the 

module requires no configuration. A red cross means that the module requires 

configuration and is not configured. If you see a green tick, it indicates that the module is 

already configured. 

Click on either the module name (i.e. comments) or the status icon to begin configuration 

for the module. 

 

4.1.1 Configuring Comment Module 

Users can click on the status icon or “comment” in the module configuration page to 

configure comments module. 

 

 

Users can input the top 5 comments that will most likely be used in this station to save 

time for users to type. After which, they can configure the comments. A success message 

will be shown. 
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4.1.2 Configuring Supermarket Module 

Users can click on the status icon or “supermarket” in the module configuration page to 

configure supermarkt module. 

 

 

User can input up to a maximum of 10 categories of products they want to sell in this 

supermarket module. After inputting the categories, users can click on “Configure 

Products”. 

 

Users can choose the category that they want to configure and key in the kind of products 
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they have in the category. After they have done that, click “Save” and proceed to the next 

category. Once done with all categories, click “Save” and “Back to Overview”. 

 

4.1.3 Configuring Prioritization Module 

Users can click on the status icon or “prioritization” in the module configuration page to 

configure prioritization module. 

 

 

Users have to select the question via a picture/image format. Click “Choose File” and 

upload a image for the question set. After the file is loaded, input the 6 options in relation 

to the questions. User can select “Add New Questions” or “Back”. User can add up to 4 

questions. 

 

4.1.4 Configuring MCQ Module 

Users can click on the status icon or “MCQ” in the module configuration page to 

configure MCQ module. 
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User can input the question in the question 1 field; have at least 2 options and maximum 

of 6 options. User can then either select “Add New Questions” or “Back” option. 

 

4.1.5  Configuring Scenario Module 

Users can click on the status icon or “Scenario” in the module configuration page to 

configure Scenario module. 
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User can upload their scenario images by clicking the “Choose File” button. 

 

Choose the scenario image and click “Open”. 

 

Click on “Configure Scenario” when done. Users can create a maximum of 4 scenario 

setting. 
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4.1.6 Configure notes for each station 

Users can click on notes in station configuration to create the notes images. 

 

Upload the images. 

 

When users have uploaded all notes, click “Configure notes” 

 

4.2 Modify Implementation 

User can click on “Administration”, followed by “Maze Configuration”. A dropdown list 

will be shown and user can click on “Modify Implementation”. 
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Select the implementation that you would want to modify. Click “Modify 

Implementation” 

 

User can click the modules or status icon to continue or edit their configurations. 
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User can click on “Edit Implementation” to change the station duration, name and 

tracking tools. 

 

4.3 Delete Implementation 

User can click on “Administration”, followed by “Maze Configuration”. A dropdown list 

will be shown and user can click on “Delete Implementation”. 
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Choose the implementation to delete. Click “Delete Implementation” 

 

A message will be shown when the implementation is deleted. 

4.4 List Implementation 

User can click on “Administration”, followed by “Maze Configuration”. A dropdown list 

will be shown and user can click on “List Implementation”. 
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Check the implementations that users would want to be in the Android Application. User 

should note that the maximum implementation that can be loaded into the device is 10. 

Click “Save” 

5. Report Configuration 

User can click on “Report”, followed by “Select Implementation”.  

 

Users will be taken to the configuration page. Click on either the station name or status 

icon to enter the station report configuration. 

 

5.1 Configuring Node Dollars  

Click on the icon or node dollars to enter the report configuration page. 



22 | P a g e  

 

 

User can set how much they spend and their respective bandings.  

User can also Add/Delete the bands. User can have up to 5 bands. Click “Save” 

 

 

User will see a saved successfully message and can continue to perform another 

configuration. 
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5.2 Configuring MCQ  

User can indicate score for each option in MCQ and set the category to the question. 

 

User can click “Next” to carry on next page for MCQ configuration. 
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5.3 Configuring Supermarket 

User to select the category they want to configure first. 

\ 

User can indicate the score for each product in the category. Click “Save” 

 

The next category that is not configured will be shown. 

5.4 Configuring Scenario-Based 

User can click on Scenario-based to start configuration. 
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User can select the category for the question. Click “Save” 

 

A success message will be shown. 

 

5.5 Assign Station Weightage  

User can indicate the weightage of each individual tracking tool and their 

importance/relevance to the 3 categories set. Fields are auto-locked out if they do not 

have questions or tools linked to the category. 



26 | P a g e  

 

 

Click “Save” when all weightage are completed. 

 

5.6  Assign Station Output 

User can set the bands, the criteria for the bands and the output in the bands 

 

 

Click “Save” when done. 
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5.7 Assign Overall Weightage 

After all the station weightage have been configured. We can start the overall weightage. 

 

The overall weightage concentrates on getting the station to correlate with the 3 

categories. Total must add up to 100% 

 

 

Click “Save” 
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5.8 Assign Overall Output 

Similar to the assign station output, there are up to 5 bands and users can select the 

boundaries of the band and their respective descriptions. 

 

Click “Save”  

 

Success message will be shown. 

6. Student Management  

6.1 Add Student  

User can click on “Administration” followed by “Student Management” and a dropdown 

list will emerge. Click on “Add Student” 
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Choose a implementation and click “Select Implementation” 

 

 

User can either add student in bulk or add individual student. 
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Adding student in bulk will require user to download the bulk csv file. Fill in the details 

of the student, save it and upload it in the management portal. 

 

For add individual student, user can fill up the details and click “Add Individual Student” 

 

 

Success message is shown 
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6.2 Generate QR Code 

User can click on “Administration” followed by “Student Management” and a dropdown 

list will emerge. Click on “Generate QR Code” 

 

User can choose an implementation and click “Select Implementation” 

 

 

User can search for a student if they are unable to visually find one. Students can also be 

sorted by class. 
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Viewing all student generate all the student QR code. 

User can also view an individual student QR code by only clicking the view on the 

individual student’s column. 

 

 

User can also edit the student details. Click “Save Student” when done. 

 

 

User can also opt to delete the student from the implementation. 

Click “OK” after being prompted. 

 

A success message will be shown. 
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7. Android Application 

7.1 Navigation Flow 

Update is required to reload all latest data from the management portal. 

User needs to key in username and password to enter the Android App.   

 

Click “Login” 

 

 

Select the implementation. “Click Select” 
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Choose the stations that facilitator is in. Click “Select” 

 

 

User can choose to screen through the notes or click “Skip” 
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7.2 Add Student 

There are 2 methods in which a user can add student into their station. Either the user 

scans the QR code or through manual addition. 

 

Through scanning of QR code, users need to press on the icon “Scan” 

 

 

The scanner program will load and user can then perform scanning of the QR code. 

Once all scanning has been completed, user can click “Back” 
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After which, another user is added into the station.  

Another way is for user to click on “Manual Input” 

 

Fill in all the details and click “Save” 

System will check if the student currently exists, if not, will add student into the station 

and database. 
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Users can also group the participants together for ease of tracking if they are participating 

in group activities. Click “Load Modules” to start the tracking. 

 

Users will be routed to the module tracking tool page. This is where the alarm starts 

running down. 
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7.3 Using MCQ  

User can first select the student to be tracked, and select the option that they have chosen  

 

Click “Next” 

 

7.4 Using Prioritization 

Select the prioritization situation by clicking the image. There can be up to 4 

prioritization image. 
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User can first select the student to be tracked, and select the priority option that they have 

chosen with inputs of their justifications. User can click “Save” or click “Next” to go to 

next prioritization situation. 

 

7.5 Using Scenario-Based 

Select the scenario-based situation by clicking the image. There can be up to 4 scenario 

image. 

 
 

Users can first select the user to be tracked. Student will answer the question that is posed 

and then asked to reflect on the consequences. Click “Next” when done.  
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7.6 Using Node Dollars 

Select the individual student or group.  

User can add or minus node to the student by stating the amount to add or minus and 

press of the plus or minus sign respectively.  
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7.7 Using Comments 

Select the individual student or group.  

User need to select the category that the comment belongs to, assign a score and input the 

comments. Click “Save” 

 

7.8 Using Supermarket 

Select the individual student or group.  

Select the category and click “Buy” on the products 
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User can also click the “Cart” button to view what they have bought. 

 

 

7.9 Instant Messenger 

User can activate the instant messenger to communicate with the Traffic Manager by 

flipping down the top bar (marked by an arrow).  

User can then type in their message and click “Send” 
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7.10 Contingency Plans 

User can switch off wireless when the connection is intermittent.  

 

 

8. Traffic Management 

8.1 Station Tracking 

 

 Select the implementation that is on-going. Click “Select Implementation” 

User can click on “Traffic Management” 
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This indicates that the maze has not started 



45 | P a g e  

 

 

When the maze has started, the colours have the following meanings: 

Yellow – Under-utilization 

Green – Good timing to release students 

Red – Over-utilization 

Both yellow and red indicates either a too early release time or too late release time. 

 

At the Maze level, the following indicates the maze operations meaning: 

Red – more than 50% of the stations are red 

Yellow – more than 50% of the stations are yellow. 

 

When either of the above occurs, the system will have a general decision support tool pop up to 

highlight this situation to the traffic manager. 
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The auto alert will be pop up and 2 suggestions will be put forward 

 

Suggestion 1: Extend maze timing 

- After extending maze timing, all stations will have the extended timing to out-process the 

students 

Suggestion 2: Notify all stations 

- A system auto-generated message by the instant messenger to inform stations to speed up 

 

 

Another function is the manual extension of maze timing. If the traffic manager deems that they 

will require to extend the maze timing to balance out the maze proceedings. 
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8.2 Instant Messenger 

Click the instant messenger button on the blackboard to establish the Instant Messenger 

chat. 

 

Check the station that you want to communicate to. 

Type the messages into the message box 

Click “Send” 
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8.3 Estimated start time  

This is a static station board to inform the holding area when they are able to enter the 

maze. 

 

 

 

9. Reports 

9.1 Student Progress Report  

User can click on “Report” and select the implementation report that they want to view. 
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Click on “Student Report” 

 

Select the class that you want to view. 

 

 

User will get to see the preview of the individual progress report 
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User can click on the 2
nd

 icon from the left to change the preview of different classes. 

 

User can select the 3
rd

 icon from the left to select export format 
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9.2 Development Report 

Select “Development Report” on the left panel. 

 

Select the parameters of the development report. Click “OK” 

 

A preview of the development report is generated. 
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User can click “Break down analysis by class” to see a greater in-depth details of the 

report by class. 

 

The breakdown of individual station scores for the user. 
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Click “Drill up to overview” to return to the overview 

 

9.3 Operations Report 

Click “Operations Report” on the left panel. 
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Operations report preview for the implementation.  
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The pie chart shows the utilization rate of the stations. 

 

 

 


