
IS480 Client Meeting Minutes 1 

 

Date 23rd May 2014 

Time 13:00 

Venue SMU Admin Building Level 4 Lounge 

Attendees 

Ng Ying Neng 
Chan Yun Ru 
Kenneth Liow 
Melvin Leong 
Hattie Ren 

Agenda 

 First meet up with sponsor 

 Introduction of the team 

 Align the team’s IS480 goal together with the sponsor’s goal 

 Understand client sponsorship and business requirements  

 Walkthrough of technical and functional requirements 

 

S/N Meeting Points Follow Up Actions 

1. 

 Understanding of Sponsor’s Background (Freelance 
designer interested in creating a flea market e-commerce 
website). 

 Collaborated with SMU on a few designing projects 

NA 

2. 

 Create an e-commerce website which has a social media 
tinge to it. 

 E-commerce website allows: 
o Selling (Asking Price) 
o Trading 
o Giveaway 

NA 

3. 
 Sponsor wants to have a website which is able to scale 

upwards in the future 

Team to do gap analysis 
on technologies which 
are available 

4. 
 Sponsor wants to have social network connections to the 

web application. Envision 5 different social network 
connections. 

Team to do analysis on 
each social network’s 
API 

5. 
 Sponsor wants to have an administrative function which 

allows for non-functional editing of website in the future 

Team to schedule an 
iteration for the creation 
of the administrative 
role 

6. 
 Create UI mock-up for the team’s envision of how the 

website should look like (Paper prototyping) 

Team to discuss how the 
UI should look like. 
Melvin to draw paper 
prototypes 

7. 

 Arrange next meeting with sponsor 

 Setup a recurring meeting every 2 weeks (1 iteration) 

 Define our team’s goal and vision in this project 

Hattie to schedule 
meeting with sponsor 

 



Next Team 
Meeting 

30th May 2014 

Time 10:00 

Venue SMU SIS GSR 2-3 

Attendees 

Ng Ying Neng 
Chan Yun Ru 
Kenneth Liow 
Melvin Leong 
Hattie Ren 

 

Prepared By Ng Ying Neng 

Time 15:30 

 

The meeting was adjourned at 15.30. These minutes will be circulated and adopted if there are no 

amendments reported in the next three days. 

 


