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Agenda - Complete handover documentation  
- Documentation of report screenshots (requested by 

project supervisor) 
- Working on phrase 2 – geospatial analysis 

 

S/
N 

Item Discussed Remarks 

1 Complete handover 
documentation  

As suggested by project sponsor, we need to handover phase 1 
deliverables on 23 Apr. In this meeting, we prepared handover 
documentation, which documents the necessary steps of 
constructing database and Power BI reports.    

2 Documentation of 
report screenshots 
(requested by project 
supervisor) 

As requested by project supervisor, we need to provide screen 
shots of each report in Power BI reports, brief introduction and 
intentions of each report, and filters we used in the Power BI 
reports. During the meeting, we finished the documentation of 
report.  

3  Working on phase 2 – 
geospatial analysis 

After exploration, we decided to use Tableau for insight 
discoveries due to the inability of showing specific region in Power 
BI and processing one-month data. We will continue on this in the 
next meeting.  
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